Community Advisory Committee (CAB)
Terms of Reference

Updated:  XX
Purpose

To provide input to the City’s Housing Branch on service planning, funding allocations and the coordination of the homelessness services system.
Authority/Reference
In May 2004, the City convened a reference group of key stakeholders in addressing issues of homelessness, in response to Recommendation 6 of the 2004 to 2009 Community Action Plan on Homelessness.  The role of this reference group was confirmed in the Community Action Plan:  2009-2014. The committee is currently called the Community Advisory Body for XX.  

Objectives

· To support a strong systems approach to homelessness in XX based on the principles of Community Capacity Building (client-focused, collaborative, coordinated, committed, creative)
· To provide input and recommendations to the City of XX in its role as the “Community Entity” in administering the federal Homelessness Partnering Strategy and administering part of the homelessness funding from the provincial Community Homelessness Prevention Initiative, to ensure continuous improvement in the City’s response to homelessness.
Responsibilities:

1. At the City’s request, identify and discuss emerging issues, potential solutions, and appropriate stakeholders to respond. 
2. To provide advice and recommendations to the City in its administration and allocation of homelessness funding, when requested. 

More specifically with regard to the federal homelessness funding, this committee will:

· Perform the role of the “Community Advisory Body” required by the federal Community Entity agreement.  From time to time, a sub-committee will be struck specifically for allocating funding during a call for proposals process.  The sub-committee will be comprised of members of the CCB Steering Committee who are likely to have few or no conflicts of interest to declare, plus additional people with specific areas of expertise as ad hoc members. (Refer to the CCBST Conflict of Interest policy #1.)

· Participate in the City’s development of planning documents that are periodically required regarding the federal homelessness funding, for submission to Employment and Social Development Canada (ESDC). These documents may contain spending priorities that would be incorporated into a funding agreement. , 
· This participation will be achieved either through email feedback or scheduled meetings.
3. As requested, assist the City in designing and conducting periodic needs assessments related to the federal homelessness funding.

Membership to include representatives from the following:
	City of XX Housing Services 

	Aboriginal Coalition


	Ministry of Community and Social Services

	Inuit Services


	Supportive Housing Network

	XX Social Housing Network


	Alliance to End Homelessness

	Research community


	Health Services

	Community at large

	People with experience of  homelessness
	United Way


	Youth services

	Newcomer services

	Veterans’ services

	Criminal Justice system


	Addictions services

	Police services


	Mental Health services

	
		Employment and Social  Development Canada (ESDC)


	
	
	


Length of Term

· Term of network representatives to be determined by their networks.

· Term of funders and government staff to be determined by employer.

· Term of other members is two years, subject to review, to ensure continuity.

· Any member missing three consecutive meetings will be asked to review his/her commitment to the group.

· Sending substitutes to attend meetings is not encouraged.

· At least one meeting per year.
· Work groups/committees, as needed.
Chair

XX 
Accountability

Accountability is to the community of primary stakeholders; that is, those individuals and families experiencing or at risk of homelessness, the service providers, and the funders.  The work of this CAB supports the priorities and actions identified in the City’s Ten-Year Plan on Housing and Homelessness.
Communications
The City will take the lead on publicly disseminating any information it has provided to committee members either at meetings or in written form.  The City will inform the committee when an item under discussion is confidential. 
Secretariat 

Administrative support for this committee will be provided by the City of XX  (Contact XX@XX.ca)
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